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ROTHBURY PARISH COUNCIL  
 

Minutes of the Annual Meeting of the Parish Council  held on Wednesday 14th May 2025 commencing at 7pm in the 

Dovecote Room Jubilee Institute 

 

Those Present:     Cllr Devlin (Chairman), Cllr Mrs Dawson, Cllr Sutton, Cllr Heywood, Cllr Old, Cllr Dawson, Cllr Tuckey 

 

In Attendance:    C Miller (Clerk/RFO), two members of the public 

  

RPC/93/25 Apologies for Absence 

All members were present. 

 

RPC/94/25 Election of Chair for 2025-2026 

Cllr Devlin proposed and seconded as Chair and duly elected. 

 

RPC/95/25 Election of Vice Chair for 2025-2026 

Cllr Old proposed and seconded as Vice Chair and duly elected. 

 

RPC/96/25 To receive Declarations of Acceptance of Office 

Declarations of Acceptance of Office received. 

 

RPC/97/25   Declaration of Members Interests  

Members are required to disclose personal and prejudicial interests relating to any matters to be considered at the meeting.  

The disclosure must include the nature of the interest.  An interest must also be disclosed in the meeting if it only becomes 

apparent to the member during the meeting. If a member who has declared a personal interest then considers the interest 

to be prejudicial he/she shall declare that, and, after making any representations, answering questions or giving evidence 

relating to the business, the member shall withdraw from the room for the remainder of the item to which the interest 

relates. 

 

There were no Declaration of Members Interests. 

 

RPC/98/25 Post Election Vacancies 

Clerk advised further to the uncontested election, two co-option vacancies had occurred, with vacancy notices currently 

displayed on noticeboard and website. 

 

RPC/99/25 Approval of minute of previous meeting held 9th April 2025 

RESOLVED 

Members agreed that the minutes of the previous meeting held 9th April 2025 were a true record. 

 

RPC/100/25 Receipt of the minutes of the last meeting of the Staffing Committee 

As the Committee terms are one year, the previous minutes need to be presented before election of members for the 

ensuing council year. 

 

RPC/101/25 Consideration of the recommendations made by the Staffing Committee 

There were no recommendations to consider. 
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RPC/102/25  Receipt of the minutes of the last meeting of Rothbury Joint Burial Committee 

As the Committee terms are one year, the previous minutes need to be presented before election of members for the 

ensuing council year. 

 

RPC/103/25 Consideration of the recommendations made by Rothbury Joint Burial Committee 

There were no recommendations to consider. 

 

RPC/104/25 Review of delegation arrangements to committees, sub-committees and staff 

Scheme of Delegation reviewed. 

 

RESOLVED: 

Members agreed no amendments were required to the document. 

 

RPC/105/25 Review of the terms of reference for committees 

TOR’s (contained in Scheme of Delegation ) and Burial Committee Constitution reviewed. 

 

RESOLVED: 

Members agreed no amendments were required to the documents. 

 

RPC/106/25 Appointment of members to existing committees / external bodies 

1.Staffing Committee 

Cllr Sutton declared an interest.    

 

RESOLVED: 

Members elected Cllr’s Devlin, Old and Tuckey. 

 

 

2.Rothbury Joint Burial Committee 

RESOLVED: 

Members elected Cllr’s Sutton and Devlin. 

 

 

3.Coquetdale Cluster 

RESOLVED: 

Members elected Cllr Sutton 

 

 

4.Neighbourhood Plan 

RESOLVED 

Members elected Cllr Devlin. 

 

 

5.Climate and Nature 

Cllr Devlin declared an interest.  

 

RESOLVED 
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Members elected Cllr Tuckey. 

 

 

6.Dr Thomlinson’s Trust 

RESOLVED: 

Cllr’s Mrs  Dawson and Dawson elected. 

 

 

7.Traffic Management and Public Signage Working Group 

RESOLVED: 

Cllr’s Dawson and Sutton elected. 

 

 

RPC/107/25 Appointment of any new committees in accordance with Standing Order 4 

The Clerk advised no new committees were necessary at the present time. 

 

 

RPC/108/25 Review and adoption of appropriate standing orders and financial regulations 

Members reviewed the Standing Orders and Financial Regulations. 

 

RESOLVED: 

Members agreed the current documents did not require amendment. 

 

 

RPC/109/25 Review of arrangements with not-for-profit bodies 

The Council have two arrangements with not-for-profit bodies. 

 

1.UCCT – weekly hire of bus at £16/week 

2.Christmas Lights Committee – contribution to annual insurance policy, approximately £350. 

 

RESOLVED: 

Members agreed the arrangements would continue. 

 

 

RPC/110/25 Review of representation on or work with external bodies and arrangements for reporting back 

1.Borderlands Place Programme: Members to receive report at monthly meeting as required 

2.Climate and Nature: Members to receive report at monthly meeting as required. 

3.Dr Thomlinson’s Trust: Members to receive report at monthly meeting as required. 

 

 

RPC/111/25 Review of Asset register(s) 

Members reviewed the asset register. 

 

 

RESOLVED: 

Members agreed the asset register was a true record. 
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RPC/112/25 Confirmation of arrangements for insurance cover in respect of all insurable risks 

The Clerk advised the current insurer Clear Councils would be re-engaged on a three year contract.  An additional quote had 

been received from an insurer specialised in Local Councils, however this had been substantially higher. 

 

RPC/113/25 Review of the Council’s and / or staff subscriptions to other bodies 

Members agreed to continue with the following subscriptions. 

 

1.Northumberland Association of Local Council’s 

£526.26 / 2025-2026. 

 

2.Open Spaces Society 

£45.00 / annum. 

 

3.Society of Local Council Clerk’s:  

Approximately £120 / annum. 

 

4.Coquetdale Cluster 

Approximately £110 / annum. 

 

5.National Association of Cllr’s: Training / advice 

£225 / annum. 

 

6.Information Commissioners Office:  

£35 / annum 

 

RPC/114/25 Review of the Council’s complaints procedure 

Members considered the document. 

 

RESOLVED: 

Members agreed the document did not require amendment. 

 

RPC/115/25 Review of the Council’s policies, procedures and practices in respect of its obligations under freedom of 

information and data protection legislation  

 

Members considered the following documents. 

 

1.Privacy Notice 

2.Document Retention Policy 

3.Publication Scheme – updated document to be adopted based on model template 

4.Information Data Protection Policy 

 

RESOLVED: 

1.Members agreed the Privacy Notice, Document Retention Policy and Information Data Protection Policy did not require 

amending at the present time. 

2.Members agreed to adopt the amended Publication Scheme. 
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RPC/116/25 Review of the Council’s employment policies and procedures  

Members considered the following documents. 

 

1.Disciplinary & Grievance Policy 

2.Sickness Absence Policy 

3.Bullying & Harassment Policy  

4.Health & Safety Policy  

5.Training & Development Policy  

6.Equality & Diversity Policy 

 

RESOLVED: 

Members agreed the documents did not require amendment at the present time. 

 

RPC/117/25  Review of the Council’s expenditure incurred under s.137 of the Local Government Act 1972 

The Clerk advised the Section 137 limit 2025-2026 as £22,200. 

 

Council Section 137 expenditure included purchase of the Remembrance Day wreath, and some grants funds that may be 

awarded. 

 

RPC/118/25 Determining the time and place of ordinary meetings of the Council up to and including the next Annual 

meeting of the Council 

The Clerk advised of the following meeting dates for full Council and Joint Burial Committee 2025-2026. 

 

2025 – 2026 

 

Full Council 

Second Wednesday of each month 

Joint Burial Committee 

Second Monday bi-monthly 

May 14th  

June 11th 9th 

July 9th  

August 13th 11th 

September 10th  

October 8th 6th 

November 12th  

December 10th 8th 

January 14th  

February 11th 9th 

March 11th  

April 8th To be confirmed (6th Easter bank holiday) 

 

 

RPC/119/25  Clerk’s Report 

Members accepted the Clerk’s report. 

 

RPC/120/25  Garden/village maintenance and related issues  

RPC/120/25/01 Monthly gardening report. Members are asked to consider report and issues arising 

1.Proposals for repair to white seat, Bridge End 
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Three quotes had been secured. 

 

Gardeners preferred choice for seating (cheapest option) – Option 3 – Two Dale benches - £835.62 excluding VAT and  

delivery. 

Gardeners preferred choice for fencing  (second cheapest option) – Option 2 - £132.72  excluding VAT and delivery. 

 

RESOLVED: 

Members agreed to purchase seating and fencing detailed above. 

 

2.Proposals for repair to Jubilee Institute seating 

Three quotes had been secured. 

Gardeners preferred choice – Option 3 (second cheapest option) - £227.05 excluding VAT 

 

RESOLVED: 

Members agreed to purchase seating detailed above. 

 

3.Dog muck problems, railing work,  Armstrong Cross 

The Clerk advised the Parish Council could place signage banning dogs from the Armstrong  green, but it would not be 

legally binding. 

 
The metal railings had rusted away at the bottom and required repair work to strengthen and secure. 
 
Children had climbed trees at Armstrong Cross leading to loose cable lighting. Christmas Lights Committee had arranged a 
facebook post to deter such behaviour.  
 

RESOLVED: 

1.The clerk to request County Council dog warden visit site early morning. 

2.The clerk to seek costings for railing repair. 

3.The clerk to contact the Open Spaces Society for advice in relation to preventative measures to deter anti-social 

behaviour. 

4.Cllr Old to speak to Newcastle Hotel proprietor in relation to anti-social behaviour on Armstong village green. 

 

The following item was  moved up the agenda. 
 
RPC/130/25 St Oswald’s Way Management Group.  Members to consider proposals for replacement 

interpretation panel Haugh Car Park 
Martin Paminter Chair of St Oswald’s Way Management Group present.   
 
All six boards on St Oswald’s Way required replacing, with funding to be sought for replacements. The Rothbury panel was  
difficult to read and out of date.  Borderlands funding may be able to assist in financing the Rothbury board. 
 
Martin thanked for attending and left the meeting. 

 

RESOLVED: 

Members agreed the item would be raised at next Borderlands meeting. 
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4.Bike Track. Members to consider inspection report and request for gardener to attend weedkilling course 

The Clerk advised the bike track inspection report contained no urgent / priority work.  Ongoing maintenance would 

continue. 

 

Due to the need to keep the Bike Park path and track clear of weeds, gardeners had suggested weedkiller be used for 
efficiency.  
 
The Clerk advised  weedkilling courses were available via Kirkley Hall as follows. 
 
PA1 weedspraying  - £220  
PA6 weedspraying - £360 
 

RESOLVED: 

Members agreed the cemetery employee, who had passed the weedkilling courses detailed above would be asked to action 

weedkilling at the bike track. 

 

RPC/120/25/02  VE Day.  Members to consider options to commemorate VE Day 2025  

1.Purchase of information lectern.  

Clerk advised pre-application planning advice for proposals to install an information lectern would cost £100, plus £8 for a 

map. 

 

RESOLVED: 

Members resolved not to pursue the matter, unless there is a change of circumstances. 

 

RPC/121/25  Planning 

RPC/121/25/01  Members to consider the following Planning Application(s) received: 

• 25/01258/LBC: 3 Market Place – Listed Building Consent to affix minor termination boxes, small dia. Cables and affix 

to façade of property (situated in conservation area). 

 

RESOLVED: 

Members agreed the Clerk would submit objection to County Council on the basis the proposals are obtrusive to the front 

of a listed building, and with today’s modern technology, there must be a more suitable way of providing a service to the 

premises. 

 

RPC/121/25/02  Members to note Approval of Planning Application as follows: 

• 25/00138/FUL: Sandaig, Hillside – Single storey extension to side, front and rear.  New roof and wall cladding to house 

and garage. 

• 25/00720/FUL: 3 Addycombe Gardens – demolition UPVC conservatory to rear of property and construction single 

storey rear garden room extension. 

 

RPC/121/25/03  Coquetdale Neighbourhood Plan. Members to receive update. 

Progress to be made.  There were potential funds to employ a consultant.   The plan would be community led.       

 

RPC/122/25  Financial matters 

1.To consider payments and receipts April 2025. Members are asked to show their agreement 

Members agreed with the receipts / payments. 
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2.Bank Reconciliation.  Members are asked to note. 

Members noted the bank reconciliations. 

 

3.Year to Date figures.  Members are asked to note 

Members noted budget / spend figures. 

 

4.Proposal for Council Credit Card(s).  Clerk to provide verbal update 

The internal auditor had advised a Parish Council should not have access to a credit card. 

 

5.Review of bank signatories 

Cllr’s Sutton, Dawson and the Clerk currently signatories. 

 

RESOLVED: 

Cllr Old to be added as fourth signatory. 

 

RPC/123/25  Borderlands Place Programme.  Members to receive update 
Next board meeting to be held June 2025.  It would be beneficial if Council members were able to access minutes of  
meetings. 
 
RESOLVED: 
Cllr Devlin to seek advice on how minutes can be accessed. 
 
RPC/124/25 Pedestrian Crossing.  Members to receive information in relation to road markings, inclement  
weather concerns 
County Council have advised the tarmac area includes red chippings to enhance the visual impact. The request to place anti  
slip surfacing would cover this and the effect would  be lost.  New tarmac surfaces can be slippier initially but grip should  
improve as it starts to weather.  County Council to keep under review, and consider what action can be taken if it continues  
to be a problem. 
 
There were continuing problems with vehicles parking on zig zag markings. 
 
RESOLVED: 
1.Cllr Old and Sutton to circulate response to Cllrs concerning issues considered above. 
2.Clerk to subsequently submit response to County Council. 
 
 
RPC/125/25 Internal Audit year ending 31.3.25.  Clerk to give verbal update 
The Clerk advised the internal auditor is to attend the June Parish Council meeting to present the internal audit report year  
ending 31/3/25. 
 
RPC/126/25 Freemanship Award agreed April 2024.  Members to confirm arrangements for scroll presentation 
Further to proposal to frame the certificate, the Clerk advised the scroll should be wrapped in blue ribbon and tied with a  
loose bow, showing the top crest and “Rothbury”.  
 
RESOLVED: 
Members were in agreement with the above. 
 
RPC/127/25 Proposed bridleway creation and footpath stopping up south-east of Rothbury.  Members to 

receive update on County Council consultation 
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Nothing to report. 
 
RPC/128/25 Road diversions within Coquetdale.  Members to discuss problems when several roads closed 

simultaneously 
Item to be removed from agenda. 

 

RPC/129/25 Crises Management.  Clerk to give update on training attended available via website 

Communities Prepared  

Clerk had attended information session via Communities Prepared and advised the Council should decide their level of 

involvement during times of crises. 

 

RESOLVED: 
Clerk to contact Jubilee Institute Committee to consider possible initial steps in opening the hall in times of crises. 
 
RPC/131/25  Training.  Members to consider future training requirements 
The Clerk advised the National Association of Cllrs can provided in-person group sessions. 
Northumberland Association of Local Councils can provide an on-line  introduction to local council briefing. 
 

RESOLVED: 
1.The Clerk to circulate details of introductory training available via Northumberland Association of Local Council’s. 
2.Members to consider training via National Association of Councillors once the Council had nine members. 
 
RPC/132/25  To receive urgent items/items for next Meeting 
Registration of village green infront of Shellrigg to be added to next agenda. 
   
RPC/133/25  Date of next meeting  
The next meeting of Rothbury Parish Council will be held on Wednesday 11th June 2025 commencing 7pm in the Dovecote  
Room Jubilee Institute. 
 

 
Claire Miller, Clerk/RFO    

 

The meeting closed at 9pm   


